Woodstock Methodist Church

CONDITIONS OF HIRE

The Church Council, which is the managing body responsible for the above
premises, offer them for short term use by individuals, private groups,
societies, and charities whenever not being used for Church activities, as part
of their mission and service to the community.

The following Conditions of Hire apply:

All users must be aware of the security of the building and to accept responsibility for
any loss or damage to the premises and its equipment, and to show respect for the
facilities.

We care about the environment and all lights should be turned off when leaving the
premises. Consumables should be reused or recycled wherever possible and all
recycling and general waste cleared away when leaving the premises

The premises should be left in the condition that it is found in, in terms of arrangements
of furniture and cleanliness.

All users, unless they are a body sponsored by the Local Methodist Church and that the
Methodist Insurance Company has been duly notified of their use, are responsible for
their own insurance. Smoking and the consumption of drugs or alcohol is not permitted
on these premises

The premises must hot be used for any form of gambling (other than raffles and other

permitted charitable fund-raising activities).
e Sales for commercial profit are not allowed.
e All users must respect other users on the premises and our surrounding neighbours.

Noise should be kept to a minimum.

e The Church Council takes seriously its responsibility for inclusion and in safeguarding
children, young people, and vulnerable adults. All people invited to these premises
deserve to be safe and protected from harm. We require all users of these premises to
acquaint themselves and abide by the Woodstock Methodist Church Safeguarding

Policy.

Before the keys/entry code can be issued
you are asked to signh the declaration below
and acknowledge the conditions of issue.
This is to help carry out the policy of the
Methodist Church to safeguard children,
young people and adults who are vulnerable
in its care. The Methodist Church is not
obliged to give anyone access to church
premises unless access to the premises is
required as part of their role or for regular
hire of the premises.

These keys/entry code are issued to you under
the following conditions.

1. You shall not have any copies made from the
keys.

2. These keys should not be lent to anyone else.

3. On completion of your term of use of the

building these keys shall be returned to the
‘Church Keys Officer’ (Sally Heyden)

4. Where entry code numbers are given, this
information will not be given to anyone else.

5. When closing the key box, you shall ensure that
the entry code is completely scrambled.




| have never been convicted or cautioned for | | accept the above conditions of issue.
any offence concerning children, young
people or vulnerable adults.

Signed: Signed:
Date: Date:
Keys Issued:
1.
2.
Printname ...
onbehalf of ... ————— (Name of organization/group)

Telephone number: .........ccccooeciiiniiiciicnenieee

Mobile NUMDBET: ... e e

Note:

The Church reserves the right to renew or cancel arrangements for individual hiring at
its own discretion and need of use.

In the event of the hirer cancelling, the invoice relating to the hire is always payable in
full and on time. If notice of cancellation is given by email to
mikechristrinder@btinternet.com at least the day before the hiring then the hirer can
rebook the session (referencing the original session details) for an available date and
time that is within 3 months of the original hire date. This subsequent session
although it can be cancelled (at least the day before) it cannot be rebooked. Failing to
give the required notice of cancellation may result in subsequent hire requests being
turned down.

A copy of this agreement should be retained by the key/entry code holder and the local
church, where it will be retained in a secure and confidential manner, in accordance
with current data protection legislation.
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